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Article 1. Admission to the Master’s Thesis Component 

1. Following the completion of the study components of the master's program, in the final semester of 

the program, the student shall complete the master's thesis component, which shall include the 

elaboration of a master's thesis during the last semester of the master's program and public defense at the 

end of the semester. 

2. A student shall be admitted to the master's thesis component if the preconditions provided by the 

program are met. 

Article 2. Procedure for Selection and Approval of the Master's Thesis Topic 

1. The topic of the master's thesis shall be electronically selected by the master’s student from the list of 

possible topics proposed by the master’s adviser(s) during the academic registration period. 

2. The master's thesis should relate to a topical but not very broad problem, the analysis of which should 

enable the master’s student to show originality. 

3. It is not allowed to repeat the main directions of the master's thesis topic / research thesis / research 

within 2 academic years after defending the master's thesis. 

4. The topic of the master's thesis should correspond to the current scientific directions for the specialty 

of the master's educational program, and when selecting it, the possibilities of actually available 

scientific-technical bases should be taken into consideration.  

5. The list of master’s thesis topics shall be approved by the Rector of the University upon the 

recommendation of the head of the relevant program and with the approval of the Quality Assurance 

Service. 

6. A student who fails to choose a master's thesis topic during the academic registration period shall lose 

the opportunity to complete the mentioned component in the given semester. 

7. The terms of submission and defense of the master's thesis shall be approved by the Rector on the 

basis of recommendations with the program heads. 

Article 3. A Master’s Thesis Adviser 

1. The master's thesis adviser may be the academic or invited staff of the university with the doctoral 

academic degree, with the relevant scientific-research and/or practical experience in the field. Given the 

specifics of a particular topic, priority may be given to the adviser's scientific or practical experience as 

well as the relevance of previously performed topics under the guidance of the same person. 

2. Upon the recommendation of the program head, the University shall be authorized to invite and 

involve the staff with valuable academic or professional experience from another educational or 

scientific institution in the implementation of the master's thesis component of the program. 



SEU 

3 

3. The master's thesis co-adviser, together with the doctor’s academic degree, may be the academic or 

invited staff of the University with practical experience in the relevant field. 

Article 5. Obligations of the Master’s Thesis Adviser  

1. The master's thesis adviser shall be obliged to use the official e-mail created for him / her by SEU, as 

all relevant information regarding the supervision / review of papers shall be sent by official e-mail. 

2. The master’s thesis adviser shall be obliged to have active communication with the students whose 

dissertation has been assigned to him/her, including: 

A) Providing the students with the requirements for the completion of a master’s thesis; 

B) Assisting them in the preparation of the paper drafting plan and its supervision; 

C) Correcting / directing the content and academic style of the paper; 

D) Timely inspection of the paper through plagiarism program; 

E) Delivery of the final version of the paper and its evaluation to the University administration in a 

timely manner within the set timeframe. 

3. The master's thesis adviser shall also be obliged to provide information to the students about the 

procedures and deadlines for the defense of the master's thesis. If desired, the master’s thesis adviser 

shall have the right to attend the thesis defense ceremony. 

4. The master's thesis adviser shall be obliged to personally upload the master's theses on the anti-

plagiarism program of Turnitin at www.turnitin.com to check the originality of the text and to exclude 

plagiarism. Access to the anti-plagiarism program shall be activated through a SEU official e-mail. It is 

essential to run the Turnitin program through this e-mail. 

5. The master’s thesis adviser shall send the thesis already checked for plagiarism to the program head 

for review. Along with the master's thesis, the adviser shall send a "handwriting assessment" (Appendix 

4 B). The master's thesis must be submitted in Microsoft Word format, while the assessment must be 

signed and be styled in the PDF format. 

6. In case of problems in the process of supervising the work, the adviser shall notify the relevant 

program’s head, who shall respond accordingly. 

7. Upon detection of plagiarism, or if the original text of the master’s thesis is less than 85% (coincidence 

exceeding 15%), the adviser shall be obliged to respond. In such a case the thesis adviser shall give the 

student the opportunity within a reasonable time, but not more than 3 days to eliminate it. If a case of 

plagiarism is still reported in a re-uploaded thesis, the thesis adviser shall not evaluate the thesis and 

shall contact the dean of the faculty for further response. 
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8. The dean of the faculty, in order to determine the academic integrity in the submitted paper, shall 

initiate the Faculty Ethics Commission, which shall respond further, as defined in Article 23 of the 

Statute of Scientific-Research Activities of the University. 

9. The master’s thesis shall be obliged to strictly follow the deadlines set for each procedure. 

Article 4. Stages of the Completion of a Master's Thesis 

Master's thesis shall include: 

A) Agreement on the title of the master’s thesis; 

B) Drawing up a master’s thesis and research plan; 

C) Consultations with the adviser; 

D) Conducting research independently; 

E) Working independently with literature, scientific and other sources; 

F) A review by the adviser of the initial version of the master’s thesis; 

G) Checking the master’s thesis for plagiarism; 

H) Reviewing the master’s thesis; 

I) Public defense of the master’s thesis. 

Article 5. Master’s Thesis Plan 

1. Following the selection of the master's thesis topic, the master’s student shall submit the draft master's 

thesis plan to the master's thesis adviser within the timeframe approved by the Rector, on the basis of 

which, the master student and the master's thesis adviser shall jointly draw up the master’s thesis plan. 

2. At the stage of agreement of the master’s thesis plan, it shall be allowed to correct and specify the title 

of the master’s thesis based on the research topic and research plan. 

3. The configuration of the master’s thesis plan is given in the appendix. 

Article 6. Consultations with the Head of the Master’s Program 

1. The master’s student shall be entitled to receive consultations on research design and other issues 

related to the compilation of the master's thesis from the thesis adviser on a weekly basis, according to 

the schedule offered by the university. 

2. The master’s student and the adviser shall be authorized to agree on other forms of communication, 

including electronic ones, of which, the adviser shall inform the head of the master’s program. 
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3. In the course of consultations, the master's thesis adviser shall be authorized, but not obliged to offer 

the master’s student a better research plan and literary sources as well as to reasonably refuse to using 

information in the dissertation that is not scientific in nature or is not relevant. 

4. The master’s student shall not be obliged to follow the instructions of the adviser. 

5. In case of failure to fulfill his / her rights and duties by the master's thesis adviser, the master’s student 

shall be entitled to submit a substantiated complaint to the head of the master's program. 

Article 7. Independent Work of a Master’s Student 

1. Prior to the first defense of the master's thesis, within the timeframe agreed with the adviser, the 

master's student shall conduct independent research, work with literature and scientific bases, process 

the research results, and prepare the textual part of the thesis. 

2. During the period of independent work on the master's thesis, the master’s student shall be entitled to: 

A) Using the educational space of the University, including the library database and computer resources; 

B) Gaining access to international scientific databases used by the University; 

C) Requesting the University to solicit for a particular organization to allow research in; 

D) Getting advised by other academic staff of the University on issues related to interdisciplinary 

research; 

E) Getting advised on the protection of scientific ethics, personal data, and other information recognized 

as an item of legal protection. 

3. In conducting independent research, the master’s student shall be obliged to follow the principles of 

scientific ethics, protection of personal data, and reliability and objectivity of information, to use the 

obtained information only for the purposes of scientific research, to disseminate and publish information 

only in a generalized manner. 

4. In the master's thesis, the master’s student must demonstrate that under the supervision of the adviser 

he/she conducted an independent study; was able to process the problematic issue with scientific methods 

and present the results with convincing arguments. 

Article 8. Deadlines for Submission and Defense of a Master's Thesis 

1. The deadlines for the submission and defense of the master's thesis shall be approved together with 

the master's topics. 

2. The master’s student shall ensure the submission of the initial and final versions of the research plan 

and the master's thesis within the timeframe approved by the rector. 
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3. The master's thesis adviser shall ensure the provision of recommendations to the master's student 

within the approved timeframe. 

4. The recommendation of the master’s thesis adviser shall indicate: 

A) Whether the master's thesis meets all the requirements and is ready for defense; 

B) Whether the master's thesis meets all the requirements, but it is desirable to cover specific issues in 

more detail before defending the master's thesis; 

C) Whether the master's thesis largely meets all the requirements; although, it is necessary to revise part 

of it;  

D) Whether the master's thesis fails to fully meet all the requirements, requiring a significant revision; 

E) Whether he master's fails to meet the requirements in any way, the research has not been conducted, 

or the thesis is plagiarism. 

5. The conclusion of the master’s thesis adviser must state: 

A) The urgency of the topic of the master's thesis; 

B) A brief description of the paper; 

C) The scientific novelty presented in the paper; 

D) The practical value of the paper, the completeness, depth, and originality of the solution of the issues 

raised, as well as its content relevance to the master's specialty. 

6. Upon receiving the recommendation set forth in subparagraphs (a) and (b) of paragraph 3 of this 

article, the student shall be entitled to independently complete the master's thesis and prepare a 

presentation for submission to the master's thesis defense commission. 

7. Upon receiving the recommendation provided for in subparagraphs (c) and (d) of paragraph 3 of this 

Article, the student shall be entitled to process the master's thesis and resubmit it to the adviser no later 

than two weeks after receiving the recommendation. 

8. Upon receiving the recommendation provided for in sub-paragraph (e) of this article, the student shall 

be obliged to refute and substantiate the remarks made by the adviser in case of submitting the thesis for 

defense. 

9. The assessments of the master’s thesis adviser provided for in this article shall be of a recommendatory 

nature; the master’s student, in his / her own views and responsibilities, may or may not take them into 

consideration. 

10. After submitting the revised master’s thesis, the thesis adviser shall evaluate the paper with one of 
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the following decisions: approval or disapproval to be allowed for the defense ceremony.  

11. The adviser’s assessment shall be taken into account in the evaluation of the master’s thesis. 

12. The adviser's assessment may be appealed by the student in accordance with the procedure 

established for the assessment of the learning component. 

Article 9. Adherence to the Standards of Academic Integrity in the Master's Thesis 

1. In doing a master's thesis, a master’s student shall be obliged to follow the norms of academic integrity. 

2. The University shall reserve the authority to pursue a policy of combating plagiarism at each stage of 

the master's thesis composition, to establish mechanisms for the violation of academic integrity and 

disciplinary response to these violations, as set out in the University Code of Student Ethics and 

Disciplinary Responsibility. 

3. Following items shall be considered to be violation of academic integrity in the component of the 

composition of the master's thesis: 

A) Intentional misappropriation of the piece of someone else's intellectual labor by a master’s student; 

B) Submission of someone else's work or part of it in one's own name; 

C) Using someone else's work without following the required citation rule; 

D) Literally quoting someone else's work in the submitted text, changing the wording or sentence 

structure, without changing the content; 

E) Drawing conclusions from someone else's work without citing the source; 

F) Falsification of information or its attempt; 

G) Intentional misinterpretation of research results; 

H) Relying on unsubstantiated sources of research and conclusions. 

4. Prior to receiving the adviser's recommendation, the master's thesis shall be checked for plagiarism 

through the electronic anti-plagiarism program. 

5. The permissible limit of coincidence of the original text (without the use of quotations, paraphrases, 

and text from other sources) for master's theses shall not be less than 85%. 

6. The results of the anti-plagiarism test shall be notified to the student and may be appealed in 

accordance with the procedure established for the appeal of the learning component. 

7. Despite detecting plagiarism in a master's thesis, if a positive conclusion is issued by the adviser, 
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disciplinary proceedings shall be initiated by the adviser for violating the standards of academic integrity 

in accordance with the rules established by the University Code of Ethics. 

Article 10. Review of Master’s Thesis 

1. After the master's thesis is checked for plagiarism and the adviser's positive recommendation is 

received, the master's thesis shall be sent for review. 

2. The selection of the master’s thesis reviewer shall be based on the recommendation of the program 

head. 

3. Information about the master’s thesis reviewer shall not be known to the master’s student and adviser 

before submitting the review. 

4. The reviewer of the master's thesis shall independently check the submitted thesis in due time, as a 

result of which, he/she sends it to the program head with one of the following evaluations: 

Recommended for putting on defense / Not recommended for putting on defense  

5. The review of the master's thesis must include: 

A) The positive side and accomplishments of the peer-reviewed paper; 

B) The reviewer’s possible remarks; the remarks should be reasoned and can also be asked in the form 

of a question; 

6. The reviewer’s assessment shall be considered in the evaluation of the master’s thesis. 

7. The reviewer's evaluation may be appealed by the student in accordance with the procedure established 

for the evaluation of the learning component. 

Article 11. Defense of Master's Thesis 

1. In order to ensure public defense of the master's thesis, on the basis of the submission of the program 

head, a master's qualification commission shall be established for each specialty by the order of the 

Rector. 

2. The chairperson of the Master’s Qualification Commission must be a doctor of the relevant field or 

holding an equal academic degree as established by law. 

3. The following may be included in the composition of the Master’s Qualification Commission: 

A) Dean of the Faculty - Deputy Chairman of the Commission; 

B) Head of the relevant educational program; 
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C) Representatives of the academic staff in the given field. 

4. The head of the program shall submit in writing to the Master’s Qualification Commission the list of 

students of the given specialty who have obtained the right to public defense of a master's thesis on the 

basis of fulfilling the requirements of the educational program (the results of adviser and reviewer 

evaluations, and plagiarism within the established term). 

5. The printed and electronic version of the master's thesis, fully completed, bound, and enclosed by the 

master’s student in compliance with the requirements of this Rule, shall be submitted to the Commission 

accompanied by the adviser's conclusion and review. 

6. The defense of the master's thesis shall be carried out in the format of giving a 10-15-minute 

presentation on the master's thesis, orally and visually, involving the members of the qualification 

commission and the reviewer, as well as answering the questions of the audience. 

7. The goals, objectives, and existing opinions on the problem should be briefly and clearly stated and 

indicated in the master's thesis. The analysis of the work performed should be presented in more detail; 

ultimately, distinctly formulating the conclusions reached, their theoretical significance, and practical 

value. 

8. The defense of the master's thesis shall be done in the language of instruction of the educational 

program. 

9. Due to the peculiarities of the master's specialty and the topic of the master's thesis, it shall be allowed 

to draw up and defend a master's thesis in a foreign language on the basis of a preliminary agreement 

with the adviser. 

10. Following the presentation delivered by the master’s student, the commission shall present the 

adviser’s evaluation and the reviewer's conclusion on the master's thesis. 

11. The master’s student shall express his / her opinion on the remarks and recommendations. A 

discussion shall then be held in which the interested persons from the attending community shall 

participate together with the members of the Master’s Qualification Commission. 

Article 12. Decision of the Qualification Commission 

1. Following the completion of the master's thesis defense procedure, at the closed session of the Master's 

Qualification Commission, each member of the Qualification Commission shall evaluate the master's 

thesis of each master’s student and the presentation of the very theses. 

2. During the evaluation, attention shall be paid to the following components of the master's thesis: 

A) Relevance; 

B) Practical and/ r theoretical significance of the research; 
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C) Novelty; 

D) The depth of analysis of the research problem and the originality of the conclusions; 

E) Convincing research results (statistical processing of the experiment / data, logical reasoning); 

F) Presentation of the defense material (logical reasoning, presentation structure, clear speech, 

presentation of the main provisions of the paper, etc.); 

G) Adequate answers to questions in the defense process, substantiation of one's position, mastery of 

terminology; 

H) The effectiveness of the visuals used in the defense. 

3. As a result of summarizing the individual evaluation of the commission members, the average score 

shall be determined. 

Article 13. Evaluation of Master's Thesis 

1. The master's thesis shall be evaluated taking into account the evaluation of the thesis adviser, the 

evaluation of the reviewer, and the evaluation of the submission of the thesis to the commission. 

2. The master's thesis shall be evaluated by one of the following evaluation system components: 

A) Five types of positive evaluation: 

a.a.) (A) excellent - 91-100 points from maximum marks; 

a.b.) (B) Very good - 81-90 points from maximum marks; 

a.c.) (C) Good - 71-80 points from maximum marks; 

a.d.) (D) Satisfactory - 61-70 points from maximum marks; 

a.d.) (E) Sufficient - 51-60 points from maximum marks. 

B) Two types of negative evaluation: 

b.a.) (FX) Failure, excessive absences - 41-50 points from maximum marks; 

b.b.) (F) Failure, unsatisfactory achievement - 40 points from maximum marks or less. 

3. Each evaluator of the master's thesis (supervisor, reviewer, and commission) in accordance with the 

requirements of the field and the standard of thesis evaluation, shall determine their evaluation in the 

relevant thesis. 

4. In case of differences in the assessments of the assessors, the assessment of the qualification 
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commission shall be decisive. 

5. In case of unsatisfactory evaluation, the master’s student shall submit the paper again in accordance 

with the existing rules. 

6. In case of receiving a completely unsatisfactory grade, the student shall be obliged to complete another 

master's thesis in the next semester. 

7. In case of defending the master's thesis and receiving a positive evaluation in the master's thesis 

component, the qualification commission shall make a decision on overcoming the master's thesis 

component and granting the appropriate credit to the student. 

8. A person, who, by the decision of the Master’s Qualification Commission, fails to defend the master's 

thesis and receives an unsatisfactory grade, shall be entitled to process the master's thesis and submit it 

to the commission for re-defense no earlier than10 days, within the deadline set by the commission. In 

case of receiving a negative evaluation on the defense of the repeated master's thesis, the student shall 

be obliged to select a new master's thesis and re-take the master's thesis component in its entirety in the 

following semester. 

9. A person, who, by the decision of the Master’s Qualification Commission, fails to defend the master's 

thesis and receives a completely unsatisfactory grade, shall lose the opportunity to defend the same 

thesis. In this case, the student shall be required to select a new master's thesis and re-take the master's 

thesis component in its entirety in the following semester. 

10. The assessment obtained in the master's thesis can be appealed. 

Article 14. Appeal 

1. A master’s student, who has a claim against the assessment hall be entitled to make a claim 

immediately upon the announcement of the assessment. 

2. In case of reviewing the claim, the master’s student shall be entitled to meet with the Master’s 

Qualification Commission, adviser, and/or reviewer to discuss the result unacceptable to him/her. 

3. The master’s student shall be entitled to file an appeal for its evaluation within 5 days after the review 

of the results. 

4. The master's appeal must be substantiated. 

5. The first hearing of the appeal shall be conducted by the University with the participation of the 

program head. 

6. An unsubstantiated appeal shall be returned to the applicant. 

7. In case of a substantiated appeal, the appeal shall be submitted to the Claims Commission established 
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for the relevant program, composed of the Dean of the Faculty or the Program Head, and two persons 

implementing the specialty learning components of the program, neither of whom should have 

participated in the first evaluation. 

8. The Claims Commission shall review the appeal and make a decision in accordance with the request 

of the appeal. 

9. Within the framework of the decision, the Commission shall be authorized to review the evaluation 

of the supervisor, change the reviewer, and/or appoint a re-defense of the paper, or refuse to satisfy the 

appeal. 

10. The results of the appeal shall be notified to the applicant and be reflected in the final decision and 

submission of the claims commission. 

Article 15. Copyright to a Master's Thesis 

1. Copyright in a master's thesis belongs to its author. 

2. Relating rights (including the publication of a paper or part of it, its placement in a library and/or on 

the Internet, the inclusion of a research report in a master's thesis, etc.) shall belong to the University and 

exercising these rights shall not require additional agreement with the author. 

Article 16. Appendices Used in the Composition and Evaluation of the Master's Thesis 

1. Structure of the Master's Thesis (Appendix N1) 

2. Master’s Thesis Cover Page (Appendix N2) 

3. Master’s Thesis Plan (Appendix N3) 

4. Master’s Thesis Adviser Evaluation Form (Appendix N4) 

5. Master’s Thesis Reviewer Evaluation Form (Appendix N5) 

6. Master’s Thesis Evaluation Form (Appendix N6). 

 


